COMPARISON-CONTRAST

· In a MEMO (template)

· Compare & Contrast

· 2 items relevant to your field
· 1 product
· 2  manufacturers, models,…
· For purchase.

· Be subjective, persuasive

· Follow the ABC format
· ABSTRACT –

· purpose = recommendation for purchase

· Why are you writing this memo?

· What parts of the memo lie ahead?
· BODY –

· table/columns

· a side-by-side comparison

· with 2 subjects
· with at least 3 points of comparison/contrast
· CONCLUSION –

· analyze the similarities & differences

· end with a recommendation based on that analysis

· REFERENCES –

· note your sources

· proper MLA format

