Redesigning an Ineffective Document
· Locate a document that needs page redesign. 

· Flier

· Newsletter

· Form

· Advertisement 

· Poster

· Draft a MEMO 

· utilize the Memo Template

· role-play with the “to” and the Purpose Statement

· analyze 3 aspects of the document:

· (these “aspects” = some of your memo headings)

· Intended audience

· Purpose

· Effectiveness 

· strengths

· weaknesses

· Analyze its strengths & weaknesses in terms of the Page Design Elements (Ch.4):

1. Paper

2. White space

3. Headings

4. Lists

5. In-Text emphasis

6. Fonts

7. Colors

· (NOTE:  All of these elements may not be relevant to your chosen poster,    but most of them will.)

· After your document analysis, make Suggestions for redesigning the document

· addressing those weaknesses 

· for each suggestion, include your rationale (why?)

· End the memo with an appropriate Conclusion 

· relate to your Purpose Statement in your Abstract

· Why should this poster be revised?

· What is the value of good poster design?

· Bring to class the following 3 items:

1. The original document

2. Your revised version

3. A two- to three-page memo that includes your analysis of the original document and the rationale behind your revisions.
