JOB SEARCH:  References List
· For your RÉSUMÉ, you will need three (3) professional references.

· These cannot be friends or family members.

· An exception may be if you work for your family business.

· For each individual, complete the information below:

NAME:

· Full name 

· w/Professional title (Dr.)

· w/Personal title (Ms.)

JOB TITLE:

· What exact job does s/he perform?

BUSINESS ADDRESS:

· Exact address for this person

TELEPHONE NUMBER:

· Current work number

· Include extension

· Double-check for accuracy

EMAIL ADDRESS:

· His/her work email
· Double-check for accuracy

RELATIONSHIP:

· Professional relationship

· Years known

· In what capacity?

Frank Ian Lad
3833 Orange Blossom Road
Port Orange, FL 32129
386-555-0955
franklad@hotmail.com 
________________________________________________________________________

References List

	Ms. Mariah Fisch
President
National Steel Corporation
4100 Edison Lakes Pkwy.
Mishawaka, IN 46545-3440
812-555-3200
mfisch@nsc.com
Director, 2 years
	Mr. Kevin O’Horn
Vice-President, Marketing
The Quaker Oats Company
Quaker Tower
321 N. Clark Street
Chicago, IL 60610-4714
312-55-3930
Manager, 18 months

	Mr. C. Benjamin Riley
Senior Project Manager
Sprint Corporation
2330 Shawnee Mission Pkwy.
Westwood, KS 66205
620-555-2903
Supervisor, 3 years
	Ms. Stephanie Thomas
Quality Systems Director
Sara Lee Corporation
3 First National Plaza
Chicago, IL 60602-4260
312-555-2990
Intern Advisor, 1 semester

	Dr. Scott Handy
Professor of Marketing
College of Business
State University of New York
Rochester, NY 14610
516-555-2029
shandy@suny.rochester.edu
Advisor/Mentor, 5 years
	


REFERENCES TEMPLATE
References for < your name >

 

< Mr. / Ms. > < Name of a first referrer >
< Referrer's Title >
< Company / Organization >
< Street Address >
< City, State / Province, Zip / Postal Code >
< Work Phone number with area code >
< Work E-mail address if available >

< A brief description of the relationship to you and what capacity s/he would be able to speak about your relevant past performance >
Dr. Scott Handy�Professor of Marketing�College of Business�State University of New York�Rochester, NY 14610�(516) 555-2029�� HYPERLINK "mailto:shandy@suny.rochester.edu" ��shandy@suny.rochester.edu�


Advisor/Mentor, 5 years








