JOB SEARCH:  Your 5-Year Plan
· You need to develop a personal strategic career plan, including a vision, goals, and objectives for the next 5 years. 
· This exercise is to be done out of the classroom environment individually and should result in a viable career strategy. 
· Combined with the resume that you are already preparing for this chapter, you will have a plan for your future and a resume to help you achieve their goals. 
· Instructions follow:
1. Contact 3 friends, supervisors, or associates and ask for honest input on your strengths and weaknesses. 
· Select people who will be candid. 
· Accept those weaknesses graciously and take them seriously, as it may be difficult for those close to you to feel comfortable enough to be “honest.” 
2. Conduct an independent soul searching event to determine your own skills and interests. 
· What do you really like to do? 
· Do you like to teach, build things, write, draw, take photographs, design multimedia products, program computers, fly airplanes, or something else? 
· Select a career you love and the money will follow.
3. Factor in the aforementioned information and develop a vision of where you plan to be in your career within 5 years. 

· This is a career goal.

· Remember that most people don’t aim too high and miss; they aim too low and hit. 
· Challenge yourself.
4. Search on the Internet for organizations that perform the type of work you imagine yourself doing in 5 years and learn what areas of expertise, experiences, and skills are possessed by people in your projected career goal. 
· Record this information to assist in developing your action plan.

5. Develop a plan to obtain those skills via education or experience, either paid or volunteer. 

· The course work you select, the organizations you join, and the jobs you do should help you work toward your career goal. 
· For example, as a future commercial pilot, would you want a part-time job at a restaurant or at an airport?
MEMO FORMAT
· Follow the ABC format
· Use the memo template
· Address it to me
· Include the sections below (without the numbers):

1. ABSTRACT

a. With a Purpose Statement
2. CAREER OBJECTIVE

a. “To…”

3. STRENGTHS
4. WEAKNESSES

5. INTERESTS (professional)
a. Likes

b. Dislikes 

6. SKILLS

a. That you already, perhaps naturally, possess

7. SKILLS

a. Required for this job

b. From your research

8. 5-YEAR PLAN – TIME LINE

a. EDUCATION

i. specific courses

ii. specific institutions

iii. cost

iv. payment sources

b. EXPERIENCE

i. volunteer OR paid

ii. full-time OR part-time

iii. # of years

iv. tasks, duties

v. positions, jobs

c. PROFESSIONAL ORGANIZATIONS

i. unions 

ii. clubs

iii. associations

9. CONCLUSION

a. Purpose Statement & Response Statement
b. Repeat your objective & highlight the plan
c. Likelihood of plan
d. Your excitement, anticipation, eagerness
