WORKS CONSULTED:  Basics

NO NUMBERS:
· do not number the citations, like a list
	Alphabetical Order
	Reverse Indentation

	· by the first letter of the author’s last name
· if no author – 
· use the first word of the article title
· do not alphabetize by the articles “a,” “an,” or “the”
· use the next word
	· the first line is not indented
· the second, third, fourth lines are indented



WEB SITES
Author. “Article.” Site Name. Sponsor/Publisher, Date of Post. Medium. Date 
      of Access. <Complete URL>.

	AUTHOR:

	· the first author’s name = Last Name, First Name.
· * you will alphabetize by the first letter of this author’s last name

· more than 1 author:

· other authors’ names = First Name Last Name
· comma + and 

· Smith, Jayne, and Robert Stephens.
· if you have 4+ authors –

· 1st author + comma +  et al

· Smith, Jayne, et al.

· do not include professional degrees 

· no PhD, MD, Dr., Fr.

· place a period after the last author

· “author” includes corporate authors 

· commission, association, committee 

· any group whose members are not identified individually on title page

· do not abbreviate corporate authors

· “author” = editor (ed.), compiler (comp.), director (dir.), narrator (narr.), performer (perf.), translator (trans.)

· use when there is no separate author
· when there is a separate author, place this after the Source
· for these, add the abbreviation after the name

· Smith, Jayne, ed.



	ARTICLE:

	· capitalize all the major words in the title

· even if they were not capitalized in the original

· place “quotation marks” around article titles

· place a period afterwards 

· place the period within the quotation marks 

· “Article Title.”



	SITE NAME (source):

	· this is the publishing source –

· the Web site (in this instance)

· the magazine, journal, newspaper, or book (in other instances)

· underline the name of the Web site

· capitalize the major words

· place a period afterwards (but do not underline the period)

PUBLISHER or SPONSOR (of the Web SITE):

· truncate publishers’ names

· omit articles (a, an, the)

· omit business words (Inc., Corp., Co.)

· omit descriptive words (Books, House, Press, Publishers, & Sons)

· abbreviate university presses (Oxford UP, U. of Nevada)

· shorten names (Harcourt, Brace, Jovanovich ( Harcourt, WW Norton ( Norton)

· if no publisher or sponsor is available –

· use N.p.
· for “no publisher”

· place a comma afterwards 



	DATE of POST:

	· military style (see above)

· place a period afterwards

· if no date of publication, post, or revision is given –

· use n.d.
· for “no date”

MEDIUM of PUBLICATION:

· Web or Print

· redundant because of the URL, but do it anyway



	DATE of ACCESS:

	· military style (see above)

· a date of access must be given

· place a period afterwards



	URL:

	· give the complete/full URL

· copy & paste from the site

· for longer URLs –

· hit “enter” after a single slash (only after a single slash)

· exception = databases
· only the URL of a database can be truncated 

· stop after the .edu or .com

· keep the <carets> around it

· even if Word removes them

· place a period afterwards




FOR OTHER SOURCES:
· Author, “Article,” Source (site), and End Period = the SAME
	BOOK BASICS:

	Lastname, Firstname. Title of Book. Place of Publication: Publisher, Year of Publication. 
Medium of Publication.
· If the place of publication is unknown, include the state, too 
· Wilkes-Barre, PA
· As above, truncate the publisher’s name:  
· Oxford UP (instead of Oxford University Press)
· Medium = Print



	ARTICLE BASICS:

	Author(s). “Title of Article.” Title of Periodical (no period) Day Month Year: pages. Medium of 
publication.
      Poniewozik, James. “TV Makes a Too-Close Call.” Time 20 Nov. 2000: 70-71. Print.

· NO period 

· after magazines, journals, newspapers
· Online magazine article:  

      Poniewozik, James. “TV Makes a Too-Close Call.” Time 20 Nov. 2000. Web. 9 Nov. 2009. 

         <http://www.time.com/articles/2000/TV-Too-Close.html>.
· unlikely pagination (if visible onscreen, add as with hard copy)

· include date of access & <complete URL>….like a Web site

· Scholarly Journal article:  

· Volume.Issue (Year): pages. Medium. 

· 6.21 (2010): 33-67. Print.
· online:  change Medium, add DOA & URL

Stephens, Robert. “Bottom’s Dream.” Shakespeare Journal 8.12 (2009): 43-54. 

· Medium = Print


	DATABASES:

	Author. “Article.” Original Publisher. Original Publishing date. Database Name. Medium. Date of 
Access. <truncated URL>.
· Frankenstein –
· Original Publishing Information + Database Information
· typical periodical basics –

· Author. “Article.” Periodical Original Publication Date: pages.

· Smith, Jayne. “Why Eradicate MLA.” Common Sense 1 Jan. 2010. 9-23.
· (if page numbers have been removed in the collection process, place n.pag. in their place)
· database info –

· Databases Title. Medium. Date of Access. <Truncated URL>.

· Menagerie. Web. 31 Sept. 2011. <http:///www.galegroup.com>.
· [library information (subscribing institution) is no longer required]


** The OWL Web site:  <http://owl.english.purdue.edu/> ** 
OWL & e-sources:  <http://owl.english.purdue.edu/owl/resource/747/08/>
* MLA does NOT require URLs
· their inclusion is at the instructor’s discretion

· this instructor wants them included

* MLA suggests italicizing books, magazines/journals, newspapers, Web sites

· this instructor wants them underlined
PERIODS:


place a period after every bibliographic item


except the Publisher/Sponsor,


end every bibliographic citation with a period


just like a sentence


regardless of the type of source





ALL DATES:


all dates are in the military format


Day Month Year


21 Dec. 2012


abbreviate all months


except May, June, July


place a period after the abbreviated month


Sept. or Oct. or Apr. or Aug.


no commas or periods between each item


full year (1990, 2010)











