THE BASIC “Works Cited Basics”
ALPHABETICAL ORDER:
· Alphabetize by the first letter of the author’s last name.

· If the work has no author, then use the first letter of the first word of the “Article Title.”

· Do NOT alphabetize by “A,” “An,” or “The” when they’re the first word of a title.

· Use the next “real” word.

Reverse Indent:  

· if the whole citation moves over instead of just line #2, then place your cursor at the start of line #2 (first letter of first word) & hit “enter.”  Nothing will look different, but now you can “tab” over lines 2+
---------------------------------------------------------------------------------------------------------------------------------------
BASIC WEB SITE:

Last, First. “Article.”  Site Name. Publisher, DOP. Web. DOA. <URL>.

· House, Gregory. “Everybody Lies.” Princeton Plainsboro Teaching Hospital. PPTH, 2010. Web. 2 

              Feb. 2010. <http://www.drhouse.edu/lies.html>.
· Publisher = next to the copyright date, usually on the bottom of the page
· N.p., (no publisher)

· DOP = date of post/publication, revision (copyright)

· n.d. (no date of post)

BASIC SCHOLARLY JOURNAL ONLINE:
Last, First. “Article.” Journal Volume. Issue. (DOP): page #. Medium. DOA. <URL>.

· Smith, Jayne, ed. “Books for Crooks.” Journal of Justice 11.11 (2011): 34-123. Web. 13 June 2012. 
            <http://www.joj.org/Books-for-Crooks.htm>.
BASIC ARTICLE:

Author(s). “Title of Article.” Title of Periodical (no period) Day Month Year: pages.  Medium of 

publication.

· Poniewozik, James. “TV Makes a Too-Close Call.” Time 20 Nov. 2000: 70-71. Print.

BASIC BOOK:
Lastname, Firstname. Title of Book. Place of Publication: Publisher, Year of Publication. Medium of 
Publication.

· Publisher:  Truncate the publisher 

· Oxford UP (for Oxford University Press)

· drop “Inc.” or “Company” or “Publishers” from names

BASIC DATABASE:

Author. “Article.” Original Publisher. Original Publishing Date. Database Name. Medium. Date of 
Access. <truncated URL>.

· Smith, Jayne. “Eradicate the MLA Format.” Common Sense 1 Jan. 2010. 9-23. Gale, Menagerie.                                                                                 
Web. 31 Sept. 2011. <http:///www.galegroup.com>.
BASIC GOVERNMENT SOURCE:

Government. Department. Agency. “Article.” ….

· United States. Dept. of Labor. Safe Working Conditions. Washington:  GPO, 1988. Print.
· United States. Dept. of Justice. Office of Juvenile Justice and Delinquency Prevention. Law         
Enforcement and Juvenile Crime. By Howard N. Snyder. 2001. National Criminal Justice 
Reference Service. Web. 15 May 2008. <http:///www.ojjdp.doj.gov/LawEnforcement.html>.
"Works CONSULTED"


all sources read for the paper (longer) 





"Works CITED"


only those cited in the paper








