*CAPITALIZATION*
	ALWAYS Capitalize 
	Do NOT Capitalize

	· First & Last Words
· Nouns, Pronouns, 
· Verbs (Is, Am, Are)
· Adjectives, Adverbs
· Subordinating Conjunctions 
· Long Prepositions (5+ letters)
· **EVEN IF they are not capitalized in the original
· *EXCEPTION = "Untitled Works" (see below)
	· Definite Articles (a, an, the)
· Coordinating Conjunctions (and, but, yet, or, nor, for, so) 
· Short Prepositions (in, on, of, up, next)
· ** UNLESS they Begin or End a title


 

*SUBTITLES*
	· If a source includes a subtitle
· Then you MUST include the full title in your bibliographic citation
· Main Title + colon + Subtitle.
· EXAMPLE:
· Fibromyalgia: The Diagnostic History.
 
	· *EXCEPTION:
· If the Main Title ends with an exclamation point (!) or question mark (?), then do NOT use a colon
· Main Title! Subtitle.
· EXAMPLE:
· “Eureka! We Have Found Another Earth.”
· “Should America Outlaw Clowns? South Carolina Agrees.”


 

 
*QUOTATION MARKS vs. ITALICS*
	“QUOTATION MARKS”:
	ITALICS:

	· articles, chapters
·  
·  
· television or radio episodes
· essays, short stories, novellas
· short poems, 1-act plays
· photographs
· blog entries, social media posts
· songs  
	· books, databases, collections of short 
· scholarly journals, magazines
· newspapers, Web sites 
· movies, TV shows, video games
· pamphlets, brochures, novels 
· epic poems, plays, operas
· works of art, paintings, sculptures
· ships, trains, aircraft, spacecraft
· court cases, compact discs/albums


 

*EXCEPTIONS*
	Quotation Marks EXCEPTIONS 
	Italics 
EXCEPTIONS

	· QM = not placed around these
· & not capitalized in text
· divisions of a work 
· preface, introduction
· index, appendix
· act, scene
· canto, stanza, chapter
	· Scripture – books of the Bible, Koran, Upanishads 
· (BUT:  versions/editions of these = italicized)
· laws, acts, treaties
· musical compositions identified by Key, Number, Form
· conferences, seminars, webinars, workshops, courses


 

*UNTITLED WORKS*
	· *untitled poem: 
· most are known by their 1st lines
· reproduce the first line as it appears
· capitalize only what is capitalized in the original
· “When, in disgrace with fortune and men’s eyes.”
· “I’m Nobody! Who are you?” 
· e-mail: 
· Treat the SUBJECT as the title
· Capitalize as necessary
· “Re: class today.”
· tweet: 
· Full text, no changes to capitalization
· @alienelephant. “I was there I saw it he did he did - #Hanshot1st.”
	· other cases: 
· give a description of the work (comment, review)
· no “QM” around the title
· no italics for the title
· capitalize only the 1st word
· untitled online comment to an article: 
· Comment on “Article Title.”
· untitled movie or book review: 
· Review of Foucault’s Pendulum.
 


 

*TITLES within TITLES*
	Source Titles with QUOTATION MARKS
	Source Titles with ITALICS

	· if the TITLE WITHIN is normally italicized
· then keep it italicized
· “The Overlooked Humor of Hamlet”
· if the TITLE WITHIN is “normally placed inside quotation marks” 
· then change those to ‘single quotation marks’ inside the double quotes
· (single within a double)
· “O’Connor’s Use of Violence in ‘A Good Man Is Hard to Find’ and ‘Good Country People’”
	· if the TITLE WITHIN is “normally placed inside quotation marks,” 
· then keep “quotation marks” around that title 
· while italicizing the entirety
· A Collection of Essays on “The Cask of Amontillado”
· if the TITLE WITHIN is normally italicized
· then do not italicize it while italicizing the rest of the Source Title
· The Prism Effect in Shakespeare’s Hamlet, Othello, and Macbeth 


