PROCESS REMINDERS
TITLE:
· use a title that reflects the process & the topic 
· How to Make Macaroni and Cheese
INTRO:
· create a scenario in the Intro

· some situation in which the reader would need to know how to perform your task

· *end the Intro with a THESIS 
· number & difficulty of steps + purpose
· if you follow my six easy steps you will change that flat tire and be back on the road in approximately thirty minutes

· do not announce:  no “I’m going to”
GRAMMAR:
· punctuation:
· hyphens, commas
· split infinitives:
· to go 

· to boldly go = split (to go boldly or boldly to go = correct)
· diction & tone:

· no “thing” (use, instead, “step, process” or “material, ingredient, tool”)
· appropriate to your audience (your "you")
*BODY:
·  step-by-step in the Body (chronology)
· chronology of steps – in order, nothing out of sequence
· use transitions between steps 
· Next, While, Second
· don’t forget your DEFINITE ARTICLES:  a, an the
· NO:

· no lists, no bullets (this is an essay, not a recipe card)

· “well” (too informal)

*step #1 = 

· to gather ALL necessary materials (tools, ingredients)
*** “HOW EXACTLY”***:
· be clear, thorough, descriptive (remember, the reader hasn’t done this before)

· “make sure” is NOT “how exactly” (be directive, tell us exactly what to do)

* paragraph structure:
· it is not so clear-cut as the rest of the essays, which have 5 total paragraphs

· group steps into phases, & each phase = a paragraph (similar to the Narration Essay)
· some steps will be long enough to be their own paragraph, while others will be shorter and combined with other steps into phases, & each phase will be its own paragraph
Conclusion: 
· discuss the process as a whole (# and difficulty of steps AND total time), 
· describe the final product (sense details)
· refer to your opening scenario (your purpose)
Link to our Web site:  <http://academic.luzerne.edu/shousenick/english_101.htm>

