ABSTRACTS
I. DEFINITION:
· abstract = basically, a summary of a research source

· accurately reflects the tone & content of the original source document

· helps reader decide whether or not to read/use the source
· objective
II. Informational Abstracts:
· Format:  

· main points 

· with supporting details

· findings, conclusions, recommendations

· Purpose:  

· to give readers enough information to grasp the source’s – 

· main findings

· conclusions

· recommendations

III. GUIDELINES for WRITING ABSTRACTS:

(1) Highlight Main Points (reading)
· find the Purpose Statement in the opening paragraphs

· skim, getting the gist of organization

· read again, underlining main points, noting in the margins

· MAIN POINTS & SUPPORTING DETAILS

· main findings

· conclusions

· recommendations

· main ideas are often suggested in

· headings

· listings

· graphics

· beginning and ending sections

(2) Sketch an Outline
· from the marginalia and underlines

· main points in order of appearance

· at least 2 sub-sections under each main idea

· Roman numeral, with capital A, B

(3) Write the Abstract
A.  MLA CITATION:

· begin each abstract with a bibliographic citation
· bibliographic data = author, title, sources, dates, …

· follow a specific documentation system –
· MLA format
· consult the handouts on our site 

· that detail what must go where

· for particular types of sources

B. INTRO:

· Immediately after the final period of that citation (do not hint “enter” & start a new line) should come a brief Introduction of the article 
· Follow the bibliographic citation with a short Purpose Statement –
· a concise overview sentence(s)
· of the document’s main purpose

· author + article title + action verb 

· asserts, claims, states

· no “says” (written)

· present tense

· In “Article Title,” Jane Smyth claims abstracts must begin with a short purpose statement.

· According to Jane Smyth in “Article Title,” abstracts must begin with a short purpose statement.
· See the example I have at the bottom of the Abstract handout
C. BODY:
· Then skip a line (maintaining Reverse Indentation) & begin the Body of your abstract 

· LENGTH:

· 3-5 paragraphs per source

· some details

· For example:

· note that the source contains guidelines

· AND actually list those guidelines in your abstract
· PARAGRAPHS:

· These are brief paragraphs

· ONE of the author’s main points per paragraph  

· STYLE
· Write in an “ACADEMIC” style

· rather than “technical” one – no headings, bullets, or lists
· Discuss this point OBJECTIVELY - just “report” like a news reporter

· Maintain a fluid style –
· write complete sentences (no fragments)

· do not omit the articles (a, an, the)

· follow the original document’s natural and logical flow 

· Avoid technical terms readers may not know –
· avoid if possible

· if not, include a brief definition

· See the example I have at the bottom of the Abstract handout
D. CONCLUSION:

· Then skip a line (maintaining Reverse Indentation) & end your abstract with a brief summary 

· Then skip a line and begin the next abstract for the next source
· See the example I have at the bottom of the Abstract handout
IV. PAGE FORMAT:
· Place the proper PAGE HEADERS in the upper right-hand corner of each page

· the page 1 header (your name, my name, course & section, …)

· the pages 2+ header (your last name-page number)

· Maintain REVERSE INDENTATION throughout

· within each abstract

· between each abstract

· Arrange the abstracts ALPHABETICALLY
· by the first letter of the author’s last name in the bibliographic citation

· (if no author)

· use the first letter of the first word in the article title 

· unless it’s an article (a, an, the)

*SEE THE EXAMPLE BELOW*



Abstracts

Smith, Jane. “Blah, Blah, Blah.” Yada, Yada, Yada. 05 Jan. 2005. 19 Aug. 2005 
<http://www.yadaX3.com/J_Smith/smith/blah.html>.  In her Internet article entitled “Blah, Blah, Blah,” Professor Smith decries the decline of literary standards in a post-Post-Modern world.  She claims that while writing “sentences that make no sense makes sense in a senseless world” (par.2), it still does not merit literary worth.  She supports her claim that trash sells while art languishes with several examples and statistics.
She points out that several authors have made lucrative careers from writing senseless books.  She then lists several examples of authors, their “senseless books they have written” (par.4), and their reported income from the previous year.  [list some here]
She then contrasts that list with an inventory of “meaningful, insightful, intelligent literary craftsmen” (par.5) and their less-popular books and their less-lucrative careers.  [list some here]
She concludes with a call for a march on Washington, DC, this summer, because, in her words, “that is the height of the senseless book-reading season” (par.13).


Overall, Smith’s article represents a searing indictment of modern prose.  She exposes the banality of the writing and the absurdity of celebrity.  She supports her claims with examples (her lists), which strengthens her logos and ethos.  What lends to her credibility is her degree (MFA), her career (full professor at NYU), and her canon (21 critically and publically successful books).  However, her tone is annoyed and smug, though concerned about an issue dear to her; her sarcasm tends to damage her ethos.  Also, she is often guilty of over-generalizing in parts, even though she admits that her hyperbolic language is merely for effect, to draw readers’ attentions to this serious literary matter.  Thus, while this source fits well with my thesis, its tone may hurt my own credibility, or ethos.


Smith, Joseph D. “Modern Fiction’s Flaws.” Critics’ Corner 12 (2006): 9-11.  Mr. Smith 
asserts that contemporary fiction has had a “fall from grace, akin to that of our 
Edenic ancestors” (9).  He includes several excerpts from recent best-sellers to illustrate the shoddiness of writing….

PARTS of ABSTRACTS





(1) MLA CITATION


(2) INTRO


(3) BODY


(4) CONCLUSION





Maintain Reverse Indentation.





Skip a line between citations.





Skip a line between paragraphs.





Begin the Purpose Statement immediately after the citation.
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