REDESIGNING YOUR WRITING SAMPLE
· To illustrate the differences between Academic Writing and Technical Communication –

· To utilize the concepts of page design – 
· Rewrite your Writing Sample as a Memo to me.
· Rely upon Chapter 4 and its guidelines regarding page design.

· Use the “memo template” as your form.

· As for the various sections of the memo, 

· Recall what I asked for:

· Reasons for your career choice

· Career goals or aspirations

· Use these as sections of the memo

· For the Abstract-Introduction, role-play that, as McDuff Inc.’s Vice-President of New Employees, I have requested that you draft a “Career Memo” as part of your orientation to the firm.

· Draw conclusions or recommendations or plans for the final section.

