ETHICS:  Activities
Intercultural Communication Activity (IBC conduct code)

Set up –

· You are working in your desired profession.

· Your company has just opened a new branch office.

· in a country of your choosing
· (a real country)

· This is the first time the company has been in that country.

Task –
· You have been asked by the Manager of Ethics and Professional Conduct (Dr. Housenick) to draft a MEMO to answer the following task:

· Using the 10 questions discussed in the chapter, create a list 
· a Code of Conduct for International Business Communication  
· and place it in a memo.

Memo –

· Use the M-Global memo template.

· Remember your page design elements.

· ABC format

· headings & subheadings (10 Questions!)
· bulleted or numbered lists

· maybe a table

Sources –

· In the Introductory Summary 

· mention the site/source you have consulted

· not an MLA citation, just the name (italicized)

· AND

· After the Conclusion, include a References heading
· include in this section bibliographic information 

· (in MLA format) 

· for  the source(s) you consulted for this memo
