SUMMARIZING

· In a single sentence, begin by stating 

· the author’s (authors’) full name 

· the source’s full title

· the source’s thesis (claim)

· Follow the ORGANIZATION of the source.

· list the author’s (authors’) main points (claims & grounds)

· list those points in the order they appear in the source

· List the CLAIMS and GROUNDS.

· What points or claims does the author make?

· How does s/he support those claims?

· What type of evidence, what means of support?

· *Follow the organization of the source.

· Remain OBJECTIVE.

· this is not a matter of agreeing or disagreeing

· remain impartial, neutral, unbiased, detached

· Put it in YOUR OWN WORDS as much as possible.

· do not simply change a few words

· completely process the claims and grounds and reword them

· “analyze” and “synthesize” the information

· Use the author’s EXACT WORDS whenever a point is succinctly and aptly phrased.
· place the quote within quotation marks “ ” 

· LENGTH = a single, well-developed paragraph:

· According to Memering and Palmer, a summary is “a condensed recreation of the author’s thesis and evidence” (94).

· Thus, a strong paragraph will suffice in summarizing.

· Both OUTLING and SUMMARIZING allow readers to critically approach and analyze a source.
