REMINDERS
· TITLE:  
· keep it simple, objective

· topic + 2 sides
· THESIS:  

· phrase as a question
· mention BOTH sides

· mention Side #1 first, Side #2 second (the order in the Thesis = the order in the Body)

· PARAGRAPH ORGANIZATION:

1) Name the point AND attribute it to the SIDE. 

· (One point raised by proponents concerns…)
2) Briefly explain the point. 

· (That is, In other words)
3) Illustrate the point with a representative quote from a source. 

· (For example, For instance)
4) End with a warrant statement that brings the paragraph full-circle by reiterating the point & attributing it to the side 
· (Thus, Therefore)
·  (perhaps segueing to the next point as well:  “In addition to…”)

· WARRANT STATEMENTS:  
· do NOT end a paragraph with another’s words/ideas; 
· attribute the point to the side (perhaps segue to the next point)

· reiterate the point or claim from the Topic Sentence (not verbatim)

· ATTRIBUTION:  

· attribute each point to the SIDE

· attribute quote to an author (not the article)….active voice

· clearly delineate between a source’s ideas and yours

· with a lead-in + a citation

· opponents = challengers, adversaries, rivals, activists

· proponents = supporters, advocates, activists, sponsors

· CREDENTIALS:  
· for the 1st mention of the author, give her/his credentials in a “lead-in expression”

· WEB SOURCES:  

· say so (online, Web, Internet, database article)

· put in the (  ) a page number (no abbreviations for “page”) or a “Subheading” or a paragraph number (par. + the number)
· something from the source as a bearing/point of reference for the reader to find that quote in the midst of the long article

· EMPHATIC ORDER:  save the “best” point for last (and say so with a transition)

· TRANSITIONS:  

· segue from the THESIS QUESTION to Side #1

· enumerate each point (First, Furthermore, Moreover, Additionally,…)

· later, transition from Side #1 to Side #2
· later, transition from Side #2 to the Conclusion

· GRAMMAR:
· POV:  no “you” throughout

· SPELLING:  affect vs. effect, than vs. then

· HYPHENATE:  alcohol-related, health-related, 18-year-old woman (adjective only)

· Split Infinitive:  to drink legally, not to legally drink 
· UNDERLINE vs. QUOTATION MARKS:  

· Underline:  books, magazines, journals, databases, Web sites

· Use QM:  chapters, articles (in/on magazines, journals, databases, Web sites)
