PARAPHRASING

· READ and RE-READ the source 

· until you are confident that you accurately understand its claims

· until you are comfortable expressing its main points without consulting it

· Put the information into YOUR OWN WORDS.

· do not simply change a few words

· completely process the claims and grounds and reword them

· “analyze” and “synthesize” the information

· condense

· “the gist” of the author’s idea

· “your own words”

· plain, simple “everyday” language

· simple syntax

· active voice

· concrete subjects

· This can have direct quotes.

· use quotation marks

· perhaps a technical term or perfectly worded phrase

· Use QUOTATION MARKS
· if you have used any unique or technical term 

· if you have kept any key phrase from the original

· This can be longer than the original.
· you’re making the dense clearer, “spelling it out”

· You must still CITE
· regardless of the fact that you put someone’s ideas and words into your own words

· while they are your words, they were first someone else’s ideas

· use a parenthetical citation with 

· page number, 

· subheading, or 

· paragraph number

PARAPHRASE


Don’t get lost in the details


(stats, examples)


Instead, determine these:


Topic


Main Idea


What are they writing about?


What are they saying about it?








