OUTLINING

· In general, an Outline is a SKELETAL view of the source.

· list the author’s (authors’) main points

· list those points in the order they appear in the source

· as if you were writing subheadings for it

· “zoom out”

· To begin outlining, paraphrase the CLAIM of the article.

· thesis

· main point, main idea, central argument

· in a single sentence

· in your own words
· Then list (in the order they appear in the document) the GROUNDS, support.

· What points or claims does the author make?

· How does s/he support those claims?

· What type of evidence, what means of support?

· * Follow the order of the original document.

· Remain OBJECTIVE.

· this is not a matter of agreeing or disagreeing

· remain impartial, neutral, unbiased, detached

· Put it in YOUR OWN WORDS as much as possible.

· do not simply change a few words

· completely process the claims and grounds and reword them

· “analyze” and “synthesize” the information

· Use the author’s EXACT WORDS whenever a point is succinctly and aptly phrased.
· place the quote within quotation marks “ ” 

· include a parenthetical with the page # (or subheading or par. #)
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Citation:  Smyth, Jayne. “This Health Care Plan Is Sick.”  Common Sense. 31 Jan. 2009. 21 Dec. 2012 <http://www.commonsense.com/article13109>. 





Claim:  In “This Health Care Plan Is Sick” (article’s full title), Dr. Jayne Smyth (author’s full name, with professional title) argues that doctors should reject the President’s health care reform bill (succinct main point). 





I. Point #1


	A. Support


B. Support


II. Point #2


Support


Support    ……………………….








