*HOW TO QUOTE from LITERATURE*

(A) Prose

· “direct quote” 

· place “quotation marks” around the exact words

· copy the original verbatim (word for word)

· change nothing

· unless duly noted in [brackets] or the in-text citation

· [sic] for an error left alone

· (345; emphasis mine) for emphasis you have added to the text, to draw attention to part of the quote

· Basic Format:  the quote at the beginning, middle, or end of your sentence

· Lead-In + comma + space  + QM around the entire quote + space + (Parenthetical Citation) + period

· Lead-In + comma + QM around part of the quote + comma + QM + space  + your words + comma + space + QM around the rest of the quote + (Parenthetical Citation) + period

· QM around the entirety of the quote + comma + space + your words + space + (Parenthetical Citation) + period

· in the case of the latter, if your words are material that can simply be placed in the citation, then just use the quote + your full citation

· BQ (same as from any other type of source)

· 4+ full lines

· indent (“tab”) ½ inch over

· period =before the citation
· no quotation marks around the BQ

· (use QM only if they appear in the original – a Quote of a Quote)

· introduce with a Lead-In Expression + colon (unless the sentence structure demands a different [or no] punctuation)

· follow it with an explanatory sentence 

· do not end a paragraph with a quote (a block quote or otherwise)

· anthologized PROSE:

· Author + space + page number + semicolon + additional ID info (chapter, section, act,…)(each separated by a comma)

· (O’Connor 239; pt.4).

· (Stephens 611; ch.2, sect.4).
· POETRY:

·  (Odyssey 2.111 ).
· (Crane 5-13).
· DRAMA:

· (Macbeth 5.5.19-28).
(B) Poetry--verse:

· ( / ) = line break

· word + space + / + word
· ( // ) = stanza break

· word + space + // + word
· “direct quote” 

· (same) unless line or stanza break

· LOCATION in CITATION:
· VERSE, POETRY:

· no page numbers

· Work + space + division (act, scene, canto, book, part) + period + line number

· line number—

· no “l.” or “ll.”

· when the author & work are in the Lead-In

· spell out “lines” the 1st time 

· after that, just include the line number (numeral)

· (Macbeth 5.5.19-28).

· (Odyssey 2.111 ).
· (Crane 5-13).
· **BUT**
· if an anthologized work has no line numbers in it

· then use the page number

· (Roberts 192).

· if the work is a 1-page poem
· do not use line numbers

· do not use page number (it will be on the Works Cited page)

· (Dickinson).

· BQ in poetry

· 3+ lines

· same as above

· reproduce the indention & spacing of the original as faithfully as possible

· *if the line = too long to reproduce on a single line, as in the original, then create a HANGING INDENT for the next line

· (indent the next line in further than the previous)

· *if the quoted verse line begins in the middle of the line, then begin it in the middle of the line for your quote

· (instead of moving it back to the left margin, as w/a BQ of prose)

(C) Drama:

· Quoting dialogue from a play or screenplay:

· indent the speech as a BQ ( ½–inch)

· character’s name = ALLCAP + period

· if the dialogue for that character is longer than a single line

· indent the next & all subsequent lines another ½-inch 

· when a new speaker begins, go back a ½-inch, ALLCAPS + period

· MACBETH.  So foul and fair a day I have not seen. 

· BANQUO.  How far is't call'd to Forres? What are these    

· So wither'd and so wild in their attire,

· That look not like the inhabitants o' the earth,   

· And yet are on't? Live you? or are you aught   

· That man may question? You seem to understand me, 

· By each at once her choppy finger laying    

· Upon her skinny lips: you should be women,   

· And yet your beards forbid me to interpret   

· That you are so. (Macbeth 1.3.39-48)

· ELLIPSES:

· whenever you omit a word, phrase, clause, sentence, full line, or more from your source

· 3 dots

· space before each, space after the last

· space + period  + space + period  + space + period  + space

· NO BRACKETS around changes you make ??!?!?!?!?!?!

· BRACKETS around ellipses in the original ??!?!?!?!?!?!

· (yet SIC gets brackets) ?!?!?!?!?!

· BRACKETS:

· around additions or alterations

· the city in a local newspaper

· sic (thus)

· missing words in the original

· explanatory words you added to make sense of the quote

· added words to help clarify confusing pronoun reference

· BUT NOT ellipses that you put in to signal omissions/cuts you have made?!?!?!?!
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