GOOGLE SEARCH TIPS
(1) SYNONYMS (for search terms):  To find words similar terms, use the tilde character (~); do not place a space between the tilde character and your term.  For example, “~liberal” (no quotation marks) will produce results for the Democratic Party’s and the Liberal Democrats’ Web  sites, the sites for the Liberal parties of Canada and Australia, links to anti-Bush merchandise, as well as the site for Progressive auto insurance.
(2) SYNONYMS and DEFINITIONS (for writing):  To define a term and locate synonyms, use “define:” plus your term.  For instance, “define: liberal” will locate definitions of that term on the Web ; also, it will locate links to sites that give further information on that term.  This can be useful when writing your research paper in two ways: 1) it can function as a thesaurus, and 2) it can help in the initial stages of research to assist in refining and clearly understanding your topic.

(3) INCLUSION:  To find pages that include either of two search terms, place an “OR” between them; capitalize both letters.  For example, to research either Iraq or Iran, type in “Iraq OR Iran.”

(4) EXCLUSION:  To exclude items unrelated to your topic of interest, use the hyphen (-); place a space after your term, then a hyphen, then no space, then the excluded term.  If you have multiple terms to exclude, simply add them, without commas, to the list, using a hyphen with each term.  For example, 

“liberal -Democrats-Democratic-media” will restrict your search to the Liberal parties of Canada and Australia, excluding the American Democrats and the Liberal media sites.  Another example involves searching for information on plasma in the cosmos; if you simply type in “plasma,” you will have to wade through scores of sites concerning plasma in blood and plasma televisions.  To focus your search and save you time, exclude these terms with the hyphen:  “plasma –blood-television-tv.” Notice that both “television” and “tv” are used.  To combine TIPS 1 and 2, use “plasma -~tv” to exclude all synonyms for “television.”
(5) SUBSTITUTION for UNKNOWN WORDS:  To fill in the gaps of a familiar quotation, use the wild card, the asterisk (*) in place of the missing word.  For instance, “Four * and * years ago” will produce links to information on Lincoln’s famous Gettysburg Address.  Unfortunately, this technique can produce many results that are far removed from your intended quote.  Thus, “To * or not to *” yields practically every rip off of Shakespeare’s famous soliloquy from Hamlet, from spanking to cloning, outsourcing, and snitching.
(6) SPECIFIC QUOTE:  To find an exact phrase, put quotation marks (“”) around the complete phrase in the search box.  For example, to find information regarding Shakespeare’s famous Hamlet quote, type in “To be or not to be.”

(7) ARCHIVAL PAGES:  To locate lost (no longer extant or maintained) Web  sites, utilize the cache option. Click on this link located at the bottom line of each search result; this will retrieve the last saved version of that page.  
(8) SPECIFIC WEB  PAGES:  To find a specific Web  site, type in its name, rather than the topic.  For instance, “Shakespeare Resource Center site” places the link to that specific page first; what follows are similar pages, such as “Shakespeare resources.”  If you know the site name but not its address, then this will be helpful and limit your search.
(9) SPECIFIC FILE TYPE:  To find only those responses in a particular type of file, type in “filetype:” plus the type plus the term. For instance, “filetype:ppt Shakespeare” will find only PowerPoint slides on Shakespeare.  Other types include pdf (Adobe Acrobat), doc (Word document), and xls (Excel).

(10) GOOGLE IMAGES:  To locate images on your topic, click on “IMAGES” above the search box on the Google home page; then type in your term to find images related to it on the Web .  “Moderate SafeSearch” is automatically turned on to limit the unnecessary and often unsolicited occurrence of salacious material.

(11) GOOGLE SCHOLAR:  To find scholarly material, switch to Google Scholar by clicking on the link above the search box.  If it does not appear there, go to <scholar.google.com>.  Increase your ETHOS by referencing professional articles rather than personal Web  pages.
(12) GOOGLE ADVANCED SEARCH:  To search only for pages “that contain ALL the search terms you type in, that contain the exact phrase you type in, that contain at least one of the words you type in, that do NOT contain any of the words you type in, written in a certain language, created in a certain file format, that have been updated within a certain period of time, that contain numbers within a certain range, within a certain domain, or Web site, and/or that don't contain "adult" material”…use Google’s Advanced Search option.  This link (“Advanced Search”) is located at the right of search box.  On that page, fill all necessary information.
(13) GOOGLE NEWS:  To find the latest news stories on your topic, switch to Google News and then type in your term. This link (“News”) is located above the search box.  Since research writing often requires the most up-to-date information, this will be helpful to know.
(14) GOOGLE GOVERNMENT:  To limit your search to government and/or military sites, use Google Uncle Sam (<http://www.google.com/unclesam>).   However, the same function can be performed within “Advanced Search”:  at the bottom left of the screen, click on the link “U.S. Government - Search all .gov and .mil sites.”
(15) GOOGLE CHEAT SHEET:  <http://www.google.com/help/cheatsheet.html>
__________________________________________________________________________________________
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Google Help: Cheat Sheet
	OPERATOR EXAMPLE
	FINDS PAGES CONTAINING...

	vacation Hawaii
	the words vacation and Hawaii .

	Maui OR Hawaii 
	either the word Maui or the word Hawaii

	"To each his own" 
	the exact phrase to each his own

	virus –computer 
	the word virus but NOT the word computer

	Star Wars Episode +I 
	This movie title, including the roman numeral I

	~auto loan 
	loan info for both the word auto and its synonyms: truck, car, etc.

	define:computer 

	definitions of the word computer from around the Web .

	red * blue 
	the words red and blue separated by one or more words.

	I'm Feeling Lucky 
	Takes you directly to first Web page returned for your query.


---------------------------------------------------------------------------------------------------------------------------------------
	CALCULATOR OPERATORS
	MEANING
	TYPE INTO SEARCH BOX

	+ 
	addition 
	45 + 39

	-
	subtraction 
	45 – 39

	* 
	multiplication 
	45 * 39

	/ 
	division 
	45 / 39

	% of 
	percentage of
	45% of 39

	^ 
	raise to a power 
	2^5 (2 to the 5th power)


---------------------------------------------------------------------------------------------------------------------------------------
	ADVANCED OPERATORS
	MEANING
	WHAT TO TYPE INTO SEARCH BOX (& DESCRIPTION OF RESULTS)

	site: 
	Search only one Web  site 

 
	admission site:www.stanford.edu

(Search Stanford Univ. for admissions info.)

	[#]…[#]
	Search within a range of numbers 
	DVD player $100..150

(Search for DVD players between $100 and $150)

	date:
	Search only a range of months 
	Olympics date: 3 (Search for Olympics references within past 3 months; 6 and 12-month date-restrict options also available)

	safesearch:
	Exclude adult-content
	safesearch: sex education (Search for sex education material without returning adult sites)

	link:
	linked pages
	link:www.stanford.edu (Find pages that link to the Stanford University Web  site.)

	info: 
  
	Info about a page
	info:www.stanford.edu (Find information about the Stanford University Web site.)

	related: 
	Related pages 
	related:www.stanford.edu (Find Web sites related to the Stanford University Web site.)


---------------------------------------------------------------------------------------------------------------------------------------
SERVICES

URL
 
  

DESCRIPTION

Google Images 
images.google.com 
  
Find images related to your search term.

Google News 
  
news.google.com 
  
Read the most up-to-date news stories about your term.

Froogle 
  
www.froogle.com 
  
Find sites selling the exact product you're looking for.

Google Groups 
groups.google.com 
  
Usenet discussion group archive dating back to 1981.

Google Catalogs 
catalogs.google.com 
  
Search hundreds of online catalogs.

Google Labs 
  
labs.google.com 
  
Test-drive potential future Google products and services.

