PARAPHRASING and SUMMARIZING
Paraphrases or Summaries
· Restatements of others’ ideas are still borrowed ideas.
· Even if you put others’ ideas into your own words, you must still document.
*changing a few words does NOT change your obligation to document!!!
1) Quotations are the exact words of the speaker that must be surrounding by quotation marks and followed by a parenthetical citation.  
· If you edit, alter, or correct the original text, use brackets and ellipses.
2) Paraphrasing condenses a larger segment of the source into a smaller version; it places a phrase of the source into your own, shorter, concise words. Paraphrases must also be followed by a parenthetical citation.

· Paraphrasing and summarizing do not involve quotation marks (typically), ellipses, or brackets because you are not using the source’s exact language or sentence structure. The source’s idea is the same, but you have translated it into your own words.

· Paraphrase when you want to put a quote into your own style. 
· (see page 458)

3) Summarizing involves putting the main idea(s) from the source into your own words, including only the main point(s). Summaries are significantly shorter than the original because they make a broad overview of the source material.  Again, you must follow a summary with a parenthetical citation.
· Summarize when you only need to put the main ideas from an original passage into your own words—the gist of what they have to offer.  The author may have written a 12-page article, but the thrust of essay can be summarized in a sentence or a few sentences. 

· Accurately, fairly, and objectively condense the author’s point.

· Try to write the summary after you have read the source through and without relying on it—to put the entire summary in your own words.

· However, a summary can have direct quotes in it of key words or phrases or of technical terms.  Remember to place quotation marks around the exact words AND add a page citation.

· Summarizing includes paraphrasing, putting another’s ideas into your own words.

· Summaries are objective—no personal opinion, analysis, agreement, or disagreement.

· Summaries answer:  What is the author’s thesis or claim?  How is it supported?  In what order are the author’s ideas presented?

· Use your own words as much as possible, but place quotation marks around exact words or phrases—key words or technical terms.

· (see pages 81 and 456)

4) PURPOSE of quotations, paraphrases and summaries:
· provide support for claims or add credibility to your writing

· refer to work that leads up to the work you are now doing

· give examples of several points of view on a subject

· call attention to a position with which you wish to agree or disagree

· highlight a particularly striking phrase, sentence, or passage by quoting the original

· distance yourself from the original by quoting it in order to cue readers that the words are not your own

· expand the breadth or depth of your writing
5) HOW TO paraphrase and summarize:
· Read the entire text, noting the key points and main ideas. 

· Summarize in your own words what the single main idea of the essay is. 

· Paraphrase important supporting points that come up in the essay. 

· Consider any words, phrases, or brief passages that you believe should be quoted directly.
· Paraphrasing and summarizing do not involve quotation marks (typically), ellipses, or brackets because you are not using the source’s exact language or sentence structure. The source’s idea is the same, but you have translated it into your own words. 

· Paraphrase when you want to put a quote into your own style. (see page 458)
· Summarize when you only need to put the main ideas from an original passage into your own words—the gist of what they have to offer.  The author may have written a 12-page article, but the thrust of essay can be summarized in a sentence or a few sentences. 

· Accurately, fairly, and objectively condense the author’s point.

· Try to write the summary after you have read the source through and without relying on it—to put the entire summary in your own words.

· A summary can have direct quotes in it of key words or phrases or of technical terms.  Remember to place quotation marks around the exact words AND add a page citation.

· Summarizing includes paraphrasing, putting another’s ideas into your own words.

· (see page 456)
· Summaries are objective—no personal opinion, analysis, agreement, or disagreement.

· Summaries answer:  What is the author’s thesis or claim?  How is it supported?  In what order are the author’s ideas presented?
· Use your own words as much as possible, but place quotation marks around exact words or phrases—key words or technical terms.

