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= paragraph

· T/O = throughout

· grammar:  

· POV:  avoid 2nd person POV (no “you” throughout)

· spelling

· pronoun-antecedent agreement

· faulty parallelism

· avoid rhetorical questions:

· make statements (be declarative)(no “you” throughout)
· font:
· Times New Roman, 12”
· spacing:
· headers = single-spaced

· essay = double-spaced
· headers:

· (page #1):  single-spaced, proper information, proper order

· (page 2+):  missing – see “Word 2007 Changes” doc. for instructions
· title: 

· missing; not centered; omit bold & underlining; 

· keep it simple (Topic + Main Idea) – not just the topic

· introduction:

· where’s the General Context (journal)

· only one para., 1 coherent para.

· ends w/the Thesis

· thesis:

· missing

· Topic + Main Idea + Support (support = 3 reasons = often missing)

· (Issue + Stance + 3 Reasons)

· paragraph structure:

· Name – clearly identify the topic of each para. in the 1st sentence 

· (Topic Sentence)

· Explain

· Illustrate

· Reiterate (Clincher Sentence)

· Topic & Clincher sentences = the “book ends” of each Body para.

· Arrangement:

· Emphatic Order

· save the “best” reason for last
· & say so in that Topic Sentence

· conclusion:

· only 1 paragraph

· reiterate your main points, thesis

· make clear your argument
· *FOCUS*:

· stay focused on your argument, throughout
· no wandering off-point, no digressions, no tangential ideas

· CHAIN:   Title ( Thesis ( Topic & Clincher Sentences ( Conclusion
NO GRADE:


research w/o citations


needs to be revised








