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ESSAY BASICS
FORMAT:

· Font = Times New Roman 

· Font Size = 12”

· Margins = default 

· *Essay Spacing = Double-Spaced

· Upper right-hand corner information:

· Your Name

· Dr. Housenick

· Course and Section Number

· Due Date

· Type of Essay

· (*header = Single-Spaced*)

· Headers on pages 2-6:

· Your Last Name, hyphen, and the Page Number

__________________________________________________________________________________________
TITLE:

· is concise & informative (not too many or too few)

· suggests or states point of essay

· is informative, clear, specific (points to thesis)(reader has idea of what paper concerns)

· can include part of the thesis statement

· uses NO cute, amusing, ambiguous titles
TOPIC + MAIN IDEA
__________________________________________________________________________________________
INTRODUCTION:
· 1st paragraph

· single paragraph

· don’t delay start of paper unnecessarily

· grab the readers’ attention, get them to read on

· Funnel Effect:  

· start out wide 

· grab their attention 

· with a generalization, question, quote, quip, stat
· then narrow 

· by narrowing the subject to your topic

· telling relevant anecdote, explanation, history

· Everybody, Some, Others, Me ( Thesis

· to your THESIS STATEMENT (see below)

· (*proofread!) good grammar & punctuation throughout

· create a sense of your audience (usually your classmates & teachers)

· NO rhetorical questions, no “you” 

· NO single-sentence Introduction
· NO wandering, empty Introduction

· assume the reader does NOT know the title or the assignment 

· no references to “the assignment”

	*THESIS STATEMENT*
Topic + Main Idea + Support
· one sentence, at the end of the Introduction

· *do NOT announce, hedge, or apologize 

· thesis comes at end of Introduction & is restated throughout the paper

· announces at the start what the paper will illustrate

· serves as a guide for readers

TOPIC + MAIN IDEA + SUPPORT


__________________________________________________________________________________________

The BODY:
*ORDER:

· *Emphatic Order 
· save the best for last
· “best” = most significant, important, common

· Other Side = first (in a 2-sided paper)
· Rogerian Method
· Makes you appear reasonable, well-informed, unbiased ( Good Ethos


*PARAGRAPHS:

· discuss 1 idea per paragraph

· that 1 idea = clearly presented

· Topic & Clincher sentences = “Book Ends”

· support (ample data that illustrates your point; clearly, logically, & efficiently organized)

· transitions (transitional expressions & conjunctive adverbs)(btw sentences)(btw paragraphs: links what came before to what’s to come)
__________________________________________________________________________________________

CONCLUSION:

· repeat thesis & main points (AND)

· reflect on implications or importance of your thesis

· end with a call to action, end with a solution (to problem) or recommendation 

· end with a vivid image or picture

· end with a quotation, with a question, with a prediction

· end with a hook (“Clincher Sentence”) statement to give sense of wrapping up/closure, of full-circle (can refer back to something in your Introduction)

· avoid:  1-sentence conclusions; merely summarizing points; “in conclusion”


· the point of paper, the climax (all the evidence leads to this)

· *for evaluating evidence (what does the evidence show/mean)

· opinions, assumptions, inferences, deductions, conclusions, recommendations

· review key points 

· evaluate the strengths & weaknesses in the arguments

· restate your thesis/answer research question

· clincher sentence (end with something memorable--sense of closure)(*call for more research)

· “save something good for the conclusion” (*quote, striking fact/stat, relevant personal note)
· the outcome of the evidence/data 
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NAME the point (Topic Sentence)


EXPLAIN or clarify the point


ILLUSTRATE (proof)


REITERATE the point (Clincher Sentence)





SO WHAT?!


what’s your point


what’s your purpose


what’s your argument





EVERYBODY





SOME





OTHERS





ME








